Colgate University

13 Oak Drive

Hamilton, NY 13346

Permissions Department
[Publisher or other copyright holder]

[Address]

I request permission to duplicate the following for the purpose of distribution through electronic library reserves to students registered in a course I am teaching:
[Complete bibliographic citation here.]
Type of reproduction: The copies will bear a notice of copyright and will be distributed to students free of  charge through electronic library reserves.  Access will be password protected and available only for students registered for the course.

Course: [Course title here]

Number of students:  [Number enrolled or expected]

Semester: [Semester to be taught]


Sincerely,
___________________________ 
Name
___________________________ 

Title
Enc.  Self addressed stamped envelope
__________________ Permission granted
__________________  Permission denied
By ____________________________Title:_____________Date________
